
 

SciENcv Job Aid for SIU Investigators             June, 2023 

The instructions below will guide you through the preparation of the NSF Personnel Documents 

available in SciENcv. 

These additional resources can also help you in preparing your personnel documents and using SciENcv: 

• SciENcv Help Manual with step-by-step instructions 
https://www.ncbi.nlm.nih.gov/books/NBK154494/? 

• Video – About SciENcv, How to Set Up an Account, How to Prepare Personnel Documents 

• NSF Senior Personnel Documents Requirements  
https://new.nsf.gov/funding/senior-personnel-documents 
 

 

Access SciENcv by visiting https://www.ncbi.nlm.nih.gov/sciencv/  
 
Select one of the login options. If you already have an NSF or NIH account, you can use these to access 
SciENcv. Users will be automatically redirected back to the My NCBI homepage after your login to those 
external sites is successful.  

 
 

 
 
 
 

 

 

 

 

 

 





After clicking “Manage SciENcv” users will be able to click “Create New Document” to prepare either a 
new NSF Biographical Sketch or Current and Pending (Other) Support document.  

 

 

 

Please note, you will be asked to select which document type you are creating. Be sure to select the 
appropriate document type (i.e., NSF Biographical Sketch or NSF Current and Pending (Other) 
Support), as the “NIH Biosketch” is selected by default. Users can also select a previously created 
document to modify, or you can use your ORCID (see instructions later in this document) or eRA 
Commons accounts to start a new document.  

 

Once you select a document to create, SciENcv will include instructions on populating the appropriate 
sections.  

 



Biographical Sketch: 

 

Add Professional Preparation: 

 

 

Add Appointments and Positions: 

 

 

 

Add Products: 

When you click on the “Select citations” link, you will have the option to select from citations listed in 

My Bibliography (this is an NCBI tool available on the NCBI dashboard; see screenshot below) or ORCID 

(see instructions at the end of this document). You also have the option of editing author lists (for 

example, to stay within page limits) by selecting the “Edit authors” list after each citation for ORCID 

entries.  







Add Current and Pending Support: 

When you click on “Add Project/Proposal,” a form will pop up to enter all the details.
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